Application for Access to Archival Records
(National Land Management Agency, Ministry of the Interior)
Application Form No.:
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	Name
	Date of birth
	ID number
*Please read the instructions II
	Address, phone number & email

	Applicant:
	
	
	Address:  

Phone:                                
e-mail:                                

	Representative:
※Relationship with the applicant (              )
*Please read the instructions III
	
	
	Address:                                

Phone:                                
e-mail:                                

	※Name of corporation, organization, firm, or business establishment:                       

Address:                                                                       

(Fill in information on the administrator or representative in the preceding field.)

	Applicant’s occupation: □Military □Government employee □School faculty or staff □Commerce 
□Self-employed □Service industry □Organization / Institution □Student □Other:                

	No.
	Please indicate the order of priority
*Please read the instructions V
	Please check the Archives Access service website (https://aa.archives.gov.tw) before pasting in or filling out the information. (If there are not enough lines below, please use the continuation page.)
	Items applied for (More than one selection may be made)
*Please read the instructions IX

	
	
	Name of fonds
	File number
	Description or subject of content
	Viewing
& hand-
copying
	Duplicating
	Electronic
file

	
	
	
	
	
	
	Black
& white
	Color
	

	1
	
	
	
	
	□
	□
	□
	□

	2
	
	
	
	
	□
	□
	□
	□

	3
	
	
	
	
	□
	□
	□
	□

	4
	
	
	
	
	□
	□
	□
	□

	5
	
	
	
	
	□
	□
	□
	□

	To apply for more than 5 items, please fill out next page.

	※Records from the National Archives shall principally be provided in the form of photocopies. If there is necessity for the originals of No.               , please write down the reason:                                                      .

	Purpose of application: □Historical Research □Academic research □Search for evidence □Reference for business purposes □Safeguard the rights of a person, etc. □Information search by the applicant or an associate (Name:               □If the applicant is eligible for a fee waiver pursuant to Article 5-1 of the Fee Standards for Viewing, Hand-copying or Duplication of Archives, attach documentary proof.) 
□Other (please explain in detail):                                                          

	* Confidentiality pledge for archival records that are over 30 years old but still subject to access restrictions:

· I agree to abide by the provisions of Item VIII of the Instructions for Filling out the Application Form, and hereby pledge to maintain the confidentiality of information I learn while viewing or hand-copying archival records, in accordance with all applicable protection provisions set out in the law.

Signed (by applicant or agent):                                           

	Other notes:                                                                            

	Submitted to the National Archives Administration, National Development Council, R.O.C.

Applicant’s signature:              ※Representative’s signature:               Date:        


Please read the instructions on the back.

Instructions for Filling out the Application Form
I. Fill out the sections marked with “※” if necessary. Complete all other sections.

II. For “ID Number” please fill out ID card or passport number, with copy of valid ID.

III. An appointed representative should submit a letter of appointment; a statutory representative should submit copies of supporting documents. Where an application involves access to personal information, proof of relationship must be furnished.

IV. Foreign nationals may apply for access to archival records of the Republic of China in accordance with our Freedom of Government Information Law (Article 9), provided that the laws of their countries do not prohibit the nationals of the Republic of China from requesting government information of such country. An application by a foreign national must be accompanied by a photocopy of the applicant's alien resident certificate or passport.
V. Please write down the priority of the items applied for, if the record requested is over 500 pages long, they will be provided in batches.

VI. Within 15 days after receiving notice of application approval, an applicant should contact the National Archives Administration, National Development Council (NAA) to view the archival records or retrieve the duplicates for which he/she has applied. If this time limit is exceeded, the NAA will notify the applicant again. If the applicant misses the deadline again, the application approval process will be suspended until the applicant contacts the NAA regarding the application. The viewing of archival records or retrieval of duplicates should be completed within 60 days after receiving the notice. If postponement is needed, please inform the NAA in advance. In any case, the date should not exceed 90 days beyond receipt of the first notice. The application should be submitted again if the final deadline is missed.
VII. Anyone who applies to view, copy, or duplicate archival records must abide by the following rules:
1. The applicant must abide by NAA rules regarding viewing, hand-copying, and reproduction of records, and must not damage records or change their content.

2. Anyone who accesses to archival records at the Archives Access Center must act in accordance with the principles on carry-in items set out in the Visitor Rules for the Archives Access Center of the National Archives Administration, National Development Council. An applicant who intends to use video recording equipment or other equipment which is not listed in the instructions to access archival records at the NAA may only bring in such equipment after explaining the reasons on the application form and obtaining the NAA's consent.

3. Where the use of archival records results in infringement of others' privacy, copyright and other rights, liability for the infringement shall be borne by the applicant.

VIII. An applicant who provides a confidentiality pledge to view or hand-copy archival records that are over 30 years old but still subject to access restrictions as set out in Point 8 of the Directions for Access to Archives must—in addition to abiding by the Instructions of Item VII—also pledge as follows, and faithfully abide by the pledge:

1. If any information I learn or come to possess as the result of accessing a archival record is subject by law to access restrictions, I shall use the record in accordance with all applicable protection provisions set out in the law, and I shall ensure that it is not possible, on the basis of any subsequent disclosure, to identify any third party. Moreover, I shall take care to uphold the rightful interests of third parties, and in the event of any violation I shall be subject to punishment pursuant to applicable laws.

2. Should I have the need to reproduce an archival record that has not yet been digitized, I shall use the equipment provided by the NAA to photograph the archival content that I need to reproduce, and shall submit reproductions to the NAA for approval.

3. If I use personal equipment in violation of the above to photograph archival content, I shall stop immediately upon the request of the NAA and destroy photos of archival content already taken. If I violate again, I shall be willing to refrain for one year from the date of the violation to use a confidentiality pledge to apply to read or hand-copy archival records.

IX. Viewing or hand-copying of archival records is free of charge. The standard fees for duplication of archives are charged in accordance with the Fee Standards for Viewing, Hand-copying or Duplication of Archives which amended on September 20, 2018. Common copy format and fees are as follows:

1. Black and white duplicates (paper) via copier or electronic file printout(each page): Size A4 and B4 – NT$2 each; A3 – NT$3 each. Colored duplicates: 5 times the price of black and white duplicates.
2. Electronic files (each image): Size A4 – NT$2 each; Size B4 and A3– NT$4 each. (For image digitalized, born-digital and resolution below 200dpi, a separate fee is charged to cover the cost of the electronic storage medium. There is no reproduction of the archives, and NAA needs to digitize the archives according to user’s demand. It will be charged in accordance with above the Fee Standards.)

3. Mail delivery service: The applicant is required to pay for postage, and an additional NT$50 in service fee will be collected for each application.
X. After filling out the forms, the following are the relevant ways of application and contact information:
1. Completed application forms may be submitted to the NAA by mail, fax and e-mail.

Address: 1F, North Tower, No.439, Zhongping Rd., Xinzhuang Dist., New Taipei City 24220.
Phone: 886-2- 89953630, Fax: 886-2-89956471, E-mail: service@archives.gov.tw.
2. To access archival records deposited with other agencies, please contact National Palace Museum(her transferred archives before 1949), phone: 886-2-28812021 #2675 or 2633, address: No.221, Sec. 2, Zhishan Rd., Shilin Dist., Taipei City 11143. 
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Applicant:

	No.
	Please indicate the order of priority
	Please check the Archives Access service website (https://aa.archives.gov.tw) before pasting in or filling out the information. (If there are not enough lines below, please use an additional continuation page.)
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	Name of fonds
	File number
	Description or subject of content
	Viewing
& Hand-
Copying
	Duplicating
	Electronic
file

	
	
	
	
	
	
	Black
& White
	Color
	

	
	
	
	
	
	□
	□
	□
	□

	
	
	
	
	
	□
	□
	□
	□

	
	
	
	
	
	□
	□
	□
	□

	
	
	
	
	
	□
	□
	□
	□

	
	
	
	
	
	□
	□
	□
	□

	
	
	
	
	
	□
	□
	□
	□

	
	
	
	
	
	□
	□
	□
	□

	
	
	
	
	
	□
	□
	□
	□

	
	
	
	
	
	□
	□
	□
	□

	
	
	
	
	
	□
	□
	□
	□

	
	
	
	
	
	□
	□
	□
	□

	
	
	
	
	
	□
	□
	□
	□

	
	
	
	
	
	□
	□
	□
	□

	
	
	
	
	
	□
	□
	□
	□


